
TERMS AND CONDITIONS FOR CHURCH USE OF  
ST PATRICK’S CHURCH, MASTERTON 

1. This contract is made of the following: 
a) The use details  
b) The venue conditions 

The contract will be held for the parish office only. 
Please complete the name of the groups below and provide an elected signature from 
one member of the group. 

Signed by      ……….…………………………………. 

For and behalf of    ….………………………………………. 

Reminder all Group Leaders are required to sign a Code of Conduct form. Or enquire if 
further Safeguarding requirements are needed.  

Agreed terms 

1. Please inform the parish office immediately if there are any issues sighted before 
using the church. 

2. When using the church, please ensure the time agreed are kept to the times 
arranged through booking. (Please include time for setting up and clearing the 
Venue to allow time for any other group following). 

3. Please ensure the building is clear of all rubbish and returned to the original 
setting. 

4. Please put away any items used during occupancy. (Unless it’s in the original 
place)  

5. Reminder: When vacating the building. Please check the following: all the lights 
are turned off, all candles are extinguished, heaters are turned off (if required), 
windows are closed, and all the doors are shut and locked.  

6. Please be respectful of all the surroundings, furniture, equipment and people 
booked for activities, events and working in the church. 

7. If any incidents should occur for any reason during the time allotted, please 
inform the Parish Priest, Safeguarding Officer or the Parish Office. (Please 
complete an Incident or Serious Accident form immediately. These are available 
in the church foyer) A First Aid Bag is available in the kitchen located at the back 
of the church. 

8. If anything has been damaged, removed or not working, contact the parish office 
asap. (Please be aware this is vitally important as many members use items 
frequently therefore notification is vital).  

9.  If in the event of an Earthquake, please follow the correct procedure: Drop, Cover 
and Hold. Then please evacuate as soon as the shaking ceases. 

10. If in the event of Fire, each group must have a trained Fire Warden member 
present (If you do not have one, please ask the Parish Office for details). 



Please ensure you have a warden on duty during the activity. Follow instructions 
carefully as guided by the warden. 

Please sign the contract and make an acknowledgement of all Terms & Conditions are 
understood and agreed. 

Many thanks and appreciation for your cooperation in keeping to the above terms and 
conditions.  

We are trying to keep our space a place of unity, a sharing and a caring safe environment 
for all. Therefore, it is our responsibility to respect each other, and everything involved in 
the church. 

 

 

 

 

 


